Centenary University Earth Day Celebration 

April 22nd, 2017
Craft Fair Vendor Application

Please complete all parts of this form to apply for a table in the vendor tent at the annual Earth Day celebration so that we may serve you as well as possible.

The event will be held on Saturday, April 22nd, 2017 from 10:00 am- 3:00 pm. 
Terms and Conditions: 

· No Refunds 
· Tables are rented on a first come, first serve basis.  We reserve the right to limit the number of Direct Sales Vendors and also reserve the right to limit the number of vendors in a particular category (i.e. jewelry).
· The Vendor Coordinators may choose to deny a vendor based on appropriateness of products and duplication of vendors. Vendors may not sell any type of alcoholic beverages.
· Setup begins at 9:00 am on April 22nd.   We ask that you remain open until at least 2:30 pm.
· Booths will be outdoors, under a tent cover unless otherwise requested.
· $35.00 fee for a table, reserved by March 30th, $50.00 fee for a table reserved after March 30th. Educational entities with no sales activities get a free table.
· If you need electrical access please indicate this on the form.  NOTE:  Electrical access is limited and will be approved on a first come, first serve basis.
· Table sizes are 6 – 8 ft long by 3 ft wide – we do provide two chairs with the table, but we do not provide table covers.
· Participants are responsible for the set-up and clean up of their booths. Participants cannot impair others’ tables (i.e. sign or display blockage).  Vendors will not be allowed to move table location once it has been assigned. No exceptions.
· Cancellation Policy: Any vendor, who is not paid in full by April 15th, will lose their space. If a vendor cancels after April 15th, they will forfeit their fee.

· Vendors keep all profits from their booths.
Please complete the Craft Fair Vendor Application on the following pages and follow the instructions for submission.

Craft Fair Vendor Application
Name _____________________________________________________________
Business Name _______________________________________________________
Mailing Address ______________________________________________________
City _______________________________ State _______ ZIP Code _____________
Telephone:  Home _______________________ Mobile ________________________

E-mail ____________________________________________________________
Brief description of product(s): ____________________________________________________________
____________________________________________________________
Type of products/activities (check all that apply):

	
	Fine Arts

	
	Crafts

	
	Handmade

	
	Clothing

	
	Jewelry

	
	Woodworks

	
	Children Toys and Products

	
	Pets

	
	Local Fine Artist

	
	Holiday

	
	Recycled/Repurposed Materials

	
	“Green” Technology or Products

	
	Live Plants

	
	Organic

	
	Home Products

	
	Health & Beauty

	
	Other (explain):


Electric availability is VERY limited.  If you require electrical outlet access, it is on a first come, first served basis.  We will fulfill these requests to the best of our ability.
_____ Yes, I require electrical access (you will need to bring your own electrical and extension cords)

Additional Booth requests/accommodation needs?  (Need to be near a wall, near another vendor, etc?).  Changes will not be made the day of the event.
_____________________________________________________________________
_____________________________________________________________________
We offer free passport activities for the kids, where they visit tables to do some arts/crafts. Do you want to be included as a station? 


Yes___ 

No___ 
If “yes”, what free kids activity will you provide? ___________________ 
(Please limit the name as we have to put this on the passports and the sticker space is small)

Each vendor is responsible to bring their own table cloths, or table skirts.
Please make checks payable to:
Centenary University “Earth Day”
I am planning to sell products. I have included a check for the 2017 Earth Day Celebration.  I have read and understand the terms and conditions of the Event.





Vendor Signature:  ______________________________


Fees Included:


Table (by 3/30/17)		$35 x _______ 	= 	$ ____________





Table (after 3/30/17)	$50 x _______ 	= 	$ ____________





Total Enclosed					=	$ ____________





FOR OFFICE USE:





Date received: _________________		Date to Business Office: _________________





Fee paid: ____________________		Check #: ____________








Mail completed form and check or money order to:


Dr. Krassi Lazarova


Dept. of Math and Natural Sciences


Centenary University


400 Jefferson St.


Hackettstown, NJ 07840





For further information or questions:


Dr. Krassi Lazarova: 908-852-1400, ext. 2252 


Email: � HYPERLINK "mailto:lazarovak@centenaryuniversity.edu" �lazarovak@centenaryuniversity.edu� 











